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Main Information

Main information X

Header image

_ Add a header image or video to highlight your page!
e Header Im age. 1200X675pX (169 ratIO) For image, we recommend using a 1200x675px (16:9 ratio)

Image, no larger than 1MB * image, no larger than 1MB.

For video, first upload it on Youtube, Vimeo or any other video
provider, then paste the id or src link here.

 Video Header: Must be alink for YouTube, Vidao ettt
VlmeO, or an |frame (SrC) Other (iframe) @ Paste here the "src" URL of the iframe )
 Logo: 400x200px (2:1ratio) image, no L

larger than 1MB.

Highlight your company by adding your logo.
- We recommend using at least a 400x200px (2:1 ratio) image,
no larger than IMB.

Name

[Iqug \/]




Documents

Documents can be uploaded by pasting a Add a document
link (with http://) or import a file (pdf, doc,
docx, ppt, pptx, png or jpg), then add a name e e e e
and a short description. N

Upload your document or insert the URL O
 Document Title: Max80 characters Title*

Title of the document (max. 80 characters)

 Document Overview:Max 160
characters Overview

Describe in a few words the document (max. 160 characters)

e Filesizelimit: There isnota limit, but we
recommend under 10mb

CREATE DOCUMENT




Listing Ad

Add an ad
. . : t‘; =
’ Ad Image 1080X1920px (916 ratlo) > +) Import a 1080x1920px (9:16 ratio) image, no larger than IMB.
Image, no larger than 1MB =
.
* Redirection can be any URL or =
ltem/Product (ifapplicable)
Redirection ™ URL™
External URL v

https:/www.swapcard.com

CREATE THE AD




Listing Background

Background image

Upload a background image to brand

Background |mage: 256OX1600pX your company profile (desktop version
only). Import a 2560x1600px (16:10 ratio)

(16:10ratio) image, no larger than 1MB hiags; no largar than IMB:

ADD BACKGROUND




Example Listing

Ad Video or Picture Header

EMERGEN_.Y
NURSING2023

Sa0Disgo California
Sept. rn,_- b | #ENZ <

EIN

EMERGENCY
*Documents appear as you scroll

down the listing page
REGISTER NOW!
ENA is going out west to California’s beach city

- -
. 2
Take your career to the next level at Emergency V'S't' ena.org/enZ-
Nursing 2023 in San Diego! > N
TO DO S o Apparel (Uniforms/Socks/Shoes) Educational Provider

Mark your calendin for the conferencs taking place ‘ Product Type

on Sept. 21-24 Professional Affiliation

Sign up for news and updates on the ¢
e best education. products and techr

oL Lo go k ~ ENA Experience

Pre-register by Oct 31 toget the lowe

Participats i honds-of laaemi abg EMERGENCY NURSES ENA Experience Social media
sessions, compettve simulstions and move i San Liego ASSOC|AT|ON ® 741 >

Join ENA for the biggest emergency nursing event o o @
of the year
E'AN EIm

e Bookmark }
DaERGENGT LS N , Contact details

by wvailibie & sttendees
l.corfererce atendasce

§@ +1800 900 9659

@ contact@ena.org

Information & http:/https:fwww.ena.org//
Learn more 0 930 E. Woodfield Road

Welcome to the ENA Experience! 60173, Schaumburg, IL, USA

Learn about the latest ENA University courses and get updates on DEI! Initiatives. .
y g P Documents & Links

Connect with leaders from the Academy of Emergency Nursing (AEN), the ENA
Foundation and the Journal of Emergency Nursing (JEN).

& Renew Your ENA Membership
Shop the latest in ENA apparrel, accessories, and swag, where members always DOCU m e nts

Background

& ENA Member Benefits
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How to login for the first time? swapcard

° You will receive an email similar to these ones with a button

avolve

redirecting you to a login page. Your account is automatically from svents tocommunies - o ’
created by the platform after you have registered. A window
will then prompt you to create a password for your account: Thank you for registering and joining

We're super glad you're here and can't wait for you to dive into all we have
to offer. The live event has wrapped up, but the platform remains open if
t you'd like to look around and explore.

— Click on the button below to log in and get access to our amazing event.

Welcome, create a password

In order to log in the next time that you want to use the web or mobile app.

Password *

Define new password © e

At least 6 characters

FASHION @
& . TREND'SHOW

Fashion Trend'Show 2.0
You can also access the event from your phone by -
downloading the ENA Events app (i0S/Android)

Get ahead of the game and prepare for Fashion Trend'Show 2.0 to save
yourself time and get the most out of your event.

Swapcard app makes it easy to access the event content and connect with the
right people in advance.

N oy o o All you have to do is activate your profile with the tap of the below button.
o Note: If you don't see this email in your mailbox, Wellkeep ol of your nformation and deta secure.
o re you ready to join your event community?
please check your spam folder. Most of our emaiils e '

are sent from noreply@swapcard.com



https://apps.apple.com/fr/developer/swapcard/id879488722#see-all/i-phone-apps
https://play.google.com/store/apps/developer?id=Swapcard

How to login when | have an account?

swagcard

@ Access your account on app.swapcard.com

e Enter the email you used to register from your event and
your password. Click the green arrow to connect.

CC

Welcome,

Please enter the email address you provided during event registration.

Ermail oddress

enter your email oddress O

CC

<« Hi Anais
It's good to see you again.

Please insert your password to login.

Email address Edit

Password

Insert your password © e

Forgot your password?

SEND ME A MAGIC LINK

Note: If you have forgotten your password, click “Send me a magic link"” after entering your email.

o You'll receive an email to reset your password (valid for 1 hour).

If you need any help, please contact https://help-attendees.swapcard.com


http://app.swapcard.com/
https://help-attendees.swapcard.com/hc/fr/requests/new
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Navigation swopcard

P AT Swapcard: Leading All-In-One Events o r.o -ﬁ 6 o~ There qre two ways to

Edit event

° °
Home ® Live - Watch now Attendees Speakers Agenda Sessions Exhibitors My Agenda Let's talk Helpdesk Digital My profile q ccess yo u r EXh I blto r ce nte r

Products/services My contacts

N Settings

All-in-one platform | jyo ketplace il Event Studio [g]1@)

...... o - == 7 ‘_.,' . Exhibitor Center °

®

Resource center

g Contactapp support By clicking the button in your invitation
Legal >

Paridhi Rathi = : email, which will redirect you to your

Event Support Specialist . Log out on o
Swapcard o " . EXthltor center.
- B

Edit your company information and access

advanced features in the exhibitor center.

Swapcard . a
s — | ————

Click “Exhibitor Center”

ADVANTECH R e ey

g o

Helpdesk

Sessions Exhibitors

o Note: you can access the Exhibitor Center even if the eventisn't live.



Navigation swapcard

SUJC]F}CDI"d Exhibitor Center

Company Name
This navigation bar will appear on the left side of

‘ your screen. It will be help you to navigate between
Emergency Nursing 2023 . . o e
Sep 21, 2023 - Sep 23, 2023 the different sections of the Exhibitor Center.

Open event

() Home ./ Home is the first page that you will

see when accessing the Exhibitor

B Company profile v Center.
& Team members A red pin indicates that you have a
pending notification. Click to see what's

J Leads board going on!

g Meetings v




Company Profile

swagcard

i

Home

Company profile

Meetings

Leads board

Your team

Header image or video:

- Image : 1200x675 px, up to IMB

- Video : video ID from YouTube, Vimeo or other (Iframe)
Background image : 2560x1600 px, up to IMB

Social media links : LinkedIn, Twitter, Facebook...



Company Profile - Overview swapcard

A
SLUGMOFCI Exhibitor Center E A k Planning an event?

Company Name

% Customize Advertising
Sl o Company Name Gisplayed n 3 vartical banmer ad on
Open event the left side of your company profile.
- On mobile, your ad appears at the
bottom of it.
ome | Add an ad |
) Company prfls N Information To be contacted by as many
Qverview Please add a description of your company qUOIiﬁed pGrtiCipOntS OS pOSSibIe,
Documents & Links Product Type Product Type We GdVise tO fi” in G” the editqble
& Team members information from your Exhibitor
9 Leads board social media Center. If a field cannot be edited,
88 Meetings o Please link your social media's pages of your company please ContGCt the Orgonizer.

Contact details

Please add your company's contact details here

Documents & Links

You haven't created any document yet

**Please note — your team will not be available to

Team , add to your company listing until closer to the event.
They must be registered in order to access into the
Elizabeth Lancaster ENA Events App

rradeshow Manager

. Smithbucklin




Company Profile - Documents & Links

swagcard

SUJGMC]I’ Exhibitor Center E h k

rrrrrrrrrrr
ASSOCIATION

Company Name
Documents & Links

Emergency Nursing 2023

Attach documents to your
Sep 21, 2023 - Sep 23, 2023

company profile
Open event 'O' (product catalogues, press
releases, etc.)

A
s
8 Ccompany profile -~ i
O)
Overview @ \\ H
Documents & Links %
i — o
&, Tearm members +

EJ Leads board

88 Meetings w
No content available

Attach documents to your company profile (product
catalogues, press, releases, etc.). Paste a link (with http://)
or import a file (pdf, doc, docx, ppt, pptx, png or jpg),
then add a name and a short description.

Add a document

Paste a link (with http://) or import a file (pdf, doc, docx, ppt, pptx, png or jpg).
then add a name and a short description.

* Document




Manage your meetings

swagcard

All members v
Home
Confirmed (18) ending (41) Canceled (17) Declined (2) Meeting request
Company profile h
) Sunday, January 1, 2023 7 01/31/2020 « 9:54 AM
Meetings e
= i 01/01/2023 « 7:30 AM to 8:00 AM
Meeting request @ Invitation a Charles Benizri © Elio's hall = table 1
Leads board [7 01/13/2020 « 5:28 PM F [oitcower
=y &> Swapcard Requester
iz 01/01/2023 « 9:00 AM to 9:20 AM -
Primary Hall « Exhibitor room s g Abby Gonzalez
fourieam o v = Sophla Fields Inside Salesperson
< Director Business Development Verizon
REPLY Allianz
Host
Meeting request @ Invitation a

Charles Benizri Charles Benizri
" aries benizri
[% 01/21/2020 « 7:08 PM gfj:f;gwner 0 Product Owner
izi 01/01/2023 « 2:40 PM to 3:00 PM > Swapcard

N
@ Lo1-so2 Joe Williamson
‘@’ Human Resources Coordinator
REPLY v Costco -
ACCEPT DECLINE

Display the meetings of your team (all members or a specific team member)
Filter meetings by status: , Confirmed, Canceled or Declined.

Assign a meeting: reply to the meeting request and select a team member to assign.

Accept or decline meeting requests or cancel an existing meeting.
Export the full list of meetings.

Export meetings

Get all meetings from your team in an
Excel file.

EXPORT MEETINGS

REMINDER: As we get
closer to the live event
- update your
company's meeting
availability




How to assignh a teammate to a meeting?*

swagcard

83

i

1

All members

Confirmed (13) Canceled (7)

Sunday, February 6, 2022

Meeting request ® Invitation

Fashion Trend'Show 2.0 - Aigle v
Home
Company profile >
Meetings (2]
Team'’s contacts

Your team

[% 03/12/2021 « 3:44 PM
i 02/06/2022 « 1:00 PM to 1:30 PM
© Meeting Room « Table n°1

v

@ Invitation
[% 04/12/2021+ 9:24 AM

i 02/06/2022 « 2:00 PM to 2:30 PM N
© Virtual « Video Call

Meeting request

Meeting request

fa hl

[% 04/12/2021 « 9:24 AM

i 02/06/2022 « 2:00 PM to 2:30 PM
© Virtual « Video Call

Requester

Houda Nguyen
Channel Account Manager
J @ Swopcard

Please assign an available member to this meeting

[ Q Beorch among members available for this slot

Christian Gill
v Vendor

Aigle

Kate Palmer

Vendor

Aigle

In your Exhibitor Center, you can manage
your team member’'s meetings.

Go to the “Meetings” tab and see all your
team meetings during the event.

To assign/change a team member for a meeting,
click on the meeting and choose the
team member you wish to assign.

A confirmed meeting has to be assigned to a
member of the team for them to get reminders.

o Note: once the meeting has been initiated by a team memlber, you are unable to assign someone else.



How to Export Leads Report?

swagcard

SLUOMOFd Exhibitor Center Eh:q;& Planning an event? v ﬂ
Smithbucklin - TEST

Leads board G
::;‘;g‘zggf‘;‘::';f 22;"’33 Team’s connections (0)
@ . First name Last name Job title Company Created on By going to the "Leads boardl' tq b’ you
B oo o can view the main analytics of your
R company, see your team’s contact and
& Loads boars export leads report.

Only the contacts (from connections, meetings, and people who can chat
in the exhibitor Listing) of your collaborators who have enabled the contact
sharing option will be displayed, in addition to yours. You can check if all
your collaborators have activated it from the “Your team” tab.

e Let’s talk GDPR...

All users of the platform have agreed to share

their data with the event organizer. When you

connect with a user, they tacitly agree to share
(qnd On|y yours) as an Excel file by going to your contacts their information with you. You therefore retrieve

and Clicking on "Export all” this information in accordance with GDPR.

From the App or Web App, you can dlso export your contacts




How to add a teammate to your team?

swagcard

Su.lOFx:ord Exhibitor Center
Smithbucklin - TEST

Emergency Nursing 2023
Sep 21, 2023 - Sep 23, 2023

Open event

Home
Company profile

Team members

# = 8 2

Leads board

28 Meetings

EMERGENCY NURSES
ASSOCIATION

Angela Jonker
Meetings Manager
Emergency Nurses Association

Not sharing contacts with the team

View profile )

Planning an event? v/ ﬂ

ﬂ

Elizabeth Lancaster
fradeshow Manager

Smithbucklin

Edit profile )

My visibility ®

Be visible to other participants

My connections .
Share contacts with the team

Invite team members

Invite your team members who are regj
for the event so you can all access & same
interface. With your whole team ione place,
it's easy to share contacts anddata!

In your Exhibitor Center, you can
manage your team.

Go to the “Your Team” tab and see all
your teammates on the booth.

To add new members, click this button
and add their email address.
If you can’t see this button please
contact the event organizer.
The contacts of new members aren't
shared by default for security.

To add a member, they must already
be in the list of participants.



How to share your contacts with your team? swapcard

Each team member can choose

Team members to share their contacts with the team.

Make visible to other participants

Go to the “Your team” tab and see all your

e ) teammates on the booth.

Sngolaonier To share contacts, click the pen to the right of
S e, your name. You will then see a toggle list
appear where you'll be able to choose whether

to share your contacts with the team.

Not sharing contacts with the team

[ View profile |




Y B = - VU e

.

NETWORKING FEATURES

MAIN FUNCTIONALITIES

A

E. A

EMERGENCY
NURSING 2024




How to network? swagcard

swaecard o

Get Meaningful Encounters

On the homepage of the event, you can access the
Community list (i.e. Attendees, Speakers).
This will help you find visitors to network with.

Don't hesitate to contact them through the application to
chat, video call, and book meetings.

If you see time slots appearing on attendees’ profiles, it
means that the organizer has allowed meetings to be
scheduled during the event.

Request meetings with the attendees of your choice before
all their slots are booked. You can also manage your
availabilities from the “My Event” section of the application.




How to make a connection request? swapcard

Connect with Charles

Sending a connection request with a
message is three times more likely to
be accepted.

Go to someone’s profile via the list of participants,
speakers, or a company profile and click on

Charles Bourgeois

Team Lead Event Project Manager Middle East/APAC

Swapcard

Meet Charles Send connection request
Select a time slot to set up a meeting with Charles.

Thursday, September 1, 2022

9:00 AM 10:00 AM 11:00 AM 12:00 PM 1:00 PM 3:00 PM

We encourage you to write a message before sending
your connection request to introduce yourself and
explain the reason for your request.

Social media

linJ

You will be able to find all the people you have been
in contact with from “My contacts” tab under
your profile picture, or in the “My Event” button
in My Networking tab.

Home My event LIV

R My schedule >

i My meetings >

I 1 My networking




How to request a meeting? swapcard

G Go to a person's profile - by going to the list of
participants, speakers, or a sponsor’s profile.

Charles Bourgeois
Team Lead Event Project Manager Middle East/APAC

Swapcard

e Click on one of the suggested meeting slots.
If you want to see other slots, click “See more slots.” Meet Charles

Select a time slot to set up a meeting with Charles.

Thursday, September 1, 2022

e After selecting a slot and the Meeting location, 9:00AM  10:00AM  :00AM  1200PM  T10OPM  3:00PM
write d message to the person you want to meet. | s
Once done, click this button. B e T .
2 Charles Bourgeois
1 Charles Bourgeois . Location N & (Europe/Paris)

izi Thursday, September 1, 2022 1:00 PM to 2:00 PM (Europe/Paris) Edit

September 2022

© ONLINE - General meetings Edit
1 Charles Bourgeois

Thursday, September 1
izi Thursday, September 1, 2022 1:00 PM to 2:00 PM (Europe/Paris) Edit R
9:00 AM 10:00 AM 11:00 AM 12:00 PM 1:00 PM

Message (optional)

Introduce yourself and the purpose of the meeting

3:00 PM 4:00 PM

ONLINE

B8 General meetings




What happens if | receive a message as an exhibitor? (1/2) swapecard

swapecard

Get Meaningful Encounters

o v Swapcard

% BOOKMARK
Job offers Documen ts

Book a meeting

Select a time slot to set up a meeting with Swapcard
Tuesday, June 1, 2021

10:00 AM 10:30 AM 11:30 AM 12:00 PM 12:30 PM

1:00 PM

Talk to Swapcard

Once you are added to an Exhibitor booth as a team
member, you have access to a shared inbox with all your
organization’s team members.

Messages in the inbox are generated when an attendee
visits your booth and types a message into the “Talk to...”
window.

For the attendee, the message appears within the booth as
a 1:1 chat. For the exhibitor team, the message generates

a notification in the platform, and appears as
e a message in the exhibitor inbox.




What happens if | receive a message as an exhibitor? (2/2) swaccard

O 6
oo Evolve Community Series t fa E |
0 To view your exhibitor inbox, click the a |
chat bubble icon along the top menu. T @ 0 B roeesen

) October 19, 2020
Rafaelle Stavisky 1:00 AM
§ Canwehaveacall? ~ Rafaelle Stavi isky
rd!

a Switch between your personal inbox and the
exhibitor inbox by clicking on the dropdown

Matthew Donegan-... Friday
Please call me a Can we have a call?

Elizabeth Crawford

box.

over the chat bubble icon after each new
message.

o All exhibitors will see a red notification circle ) S
(&)

o Note: once any exhibitor team member reads the @»’
message, the red notification circle disappear for
the entire team.



How to create Group chats?

The Group Chat feature gives Users the ability
to engage in a discussion with up to 10 people.
It also allows them to send messages, files,
reactions, and even have Group video calls!

To create a group chat, click on the message
icon to the right of "search a contact” then
add the list of people from your contacts list
you want to include in your group.

By default, the person creating the Group Chat
is the Admin. This will give them the rights to:

. Addand remove members

« Rename the conversation

. Assign or demote other Admins
« Endthe conversation

EVO(LVE

vvvvv

Mamie Daniels

¥ Linnie Kelley
ance Action

&
&=
@:

Ah y Cohen

Alic Mdy

Susi Lmb

rch

xhibitors

Alicia

Alexander Crawford
.~ OPLY.com
.

SELECT PEOPLE

essions

ucation

iscussions

swaccard
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